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Annex V       Terms of Reference for Consultants and other persons hired by IFAD
under a non-staff contract

Consultant ☐    Intern ☒    Fellow ☐    Conference Service ☐

	Full Name:
	

	Specialization:
	Global Engagement, Partnership and Resource Mobilization

	Expected Start Date of Assignment:
	

	Expected End Date of Assignment:
	

	Total number of days of service
(max. 240 in a 12-month period):
	6 Months

	Division/Department:
	GPR

	Location:
	HQ

	Reports to (name and title):
	Akiko Muto Federica Cerulli, Senior Partnership Officer

	 GENERAL DESCRIPTION OF TASK(S) AND OBJECTIVE(S) TO BE ACHIEVED

	Expected Activities:

	Under the direct supervision of the Senior Partnership Officer of the Global Engagement, Partnership and Resource Mobilization (GPR) Division of IFAD, and in close collaboration with all the Division’s Partnership Officers, the incumbent will perform the following duties:
· Conduct research on development cooperation and strategic priorities of selected Member States partners;
· Provide support in the preparation of Member States Country Briefs and Talking Points in view of Senior Management official travels/meetings/participation in events;
· Provide support for the activation/maintenance of Friends of IFAD networks in selected countries and IFAD’s Partnership LinkedIn Group;
· Provide support for social media outreach;
· Provide support to the preparation and implementation of learning events (i.e. workshops, conferences, Partnership and Communication trainings) in the context of innovative agricultural development financing that involve participation of IFAD’s strategic partners;
· Provide support to the development of effective communication material (i.e. brochures, PowerPoint presentations, factsheets, GPR website) for partnership support; 
· Coordinate the preparation of the bi-monthly GPR Information Note to the President of IFAD;
· Coordinate the preparation of the Partnership Officer’s information note and other weekly reports;
· Perform any other duties relevant to the incumbent’s academic background as required to support GPR initiatives and activities.

	 KEY PERFORMANCE INDICATORS

	Expected Outputs (please include any travel if applicable):
	Required Completion Date:

	Perform activities as per the above description as needed throughout the six months of internship.
	



Clearance by COM if TORs include communication activities (see section 4.7.iii):

Name: ……………………………………………… Signature: …………………………………………… Date: ……………………… Clearance by ACD if TORs include financial management responsibilities:
Name: ……………………………………………… Signature: …………………………………………… Date: ………………………



ANNEX 1


GPR CLEARANCE 

Cost of travel (if applicable): 	N/A		

Monthly/Daily fees:			

Miscellaneous:					

Total contract cost:			

Budget code clearance: 




_________________________________________________________________________________

APPROVAL BY THE SUPERVISOR

APPROVED: 		

NOT APPROVED:  	………………………………....

Date: 			………………………………….


_________________________________________________________________________________

APPROVAL BY THE BUDGET HOLDER: 

APPROVED: 		………………………………….

NOT APPROVED:  	………………………………....

Date: 			………………………………….



image1.jpeg
Y
JUIFAD

Investing in rural people




