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Terms of Reference for Consultants and other persons hired by IFAD under a non-staff contract
Consultant ☐		Intern ☒		Fellow ☐		Conference Service ☐
	Full Name:
	

	Specialization:
	HR & Communications (Front Office)

	Expected Start Date of Assignment:
	ASAP

	Expected End Date of Assignment:
	for 3 months to start

	Total number of days of service:
	3-6 months

	Division/Department:
	HRD/CSD

	Location:
	HQ

	Reports to (name and title):
	Saadia Imad, HR Advisor

	 GENERAL DESCRIPTION OF TASK(S) AND OBJECTIVE(S) TO BE ACHIEVED

	Expected Activities:

	I. Employee Value Proposition (EVP)
The intern will be supporting in the implementation of internal and external outreach activities aimed at communicating IFAD’s commitment to enhance its EVP, becoming a full-fledged employer of choice capable of attracting and retaining talent. Activities already foreseen by the ongoing EVP Implementation Plan include: (i) Employer Branding (ii) Audience Engagement (iii) Network and Dialogue initiatives. The intern will:
· liaise with Communications Division (COM) to promote IFAD EVP content on IFAD Careers Page and on Social Media
· secure HRD presence at international career fair events and assisting in preparations leading up to the event
· carry out recruitment/outreach/partnership missions with Academic Institutions and Think Tanks
· establish a mechanism to monitor the effectiveness of the outreach plan
II. HR Communications
The intern will also provide support on other recurring communication and planning activities within HRD such as update HRD Intranet pages in line with new releases of HR materials, i.e.
· diversity and inclusion reports on gender and disability
· monthly newsletters and blogs
· emails and/or PowerPoint presentations for HRD updates
Expected skills
The intern shall possess sound verbal and written English communication skills and demonstrate marked time management and organizational skills. Strong analytical skills are required to gather, collate and analyze data to measure the impact of past, current and future initiatives.

	 KEY PERFORMANCE INDICATORS

	Expected Outputs (please include any travel if applicable):
	Required Completion Date:

	· a mechanism to monitor the effectiveness of the outreach plan 
· several analyses to measure the impact of various initiatives 
· an updated IFAD Careers page
· an updated HRD Intranet site
	ongoing until end of contract



	Clearance by COM if TORs include communication activities (see section 4.7.iii):

	Name: 					Signature: 					Date: 			

	Clearance by FOD if TORs include financial management responsibilities:

	Name: 					Signature: 					Date:			
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