[bookmark: _Toc423615598]Annex V	Terms of Reference for Consultants and other persons hired by IFAD under a non-staff contract

Consultant ☐	Intern ☒	Fellow ☐	Conference Service ☐

Minimum number of years of relevant experience required (consultants only):

1yr ☐	2yr ☐	8yrs ☐	12+yrs ☐

	Full Name:
	tbd

	Specialization:
	Human Resources 

	Expected Start Date of Assignment:
	xxx

	Expected End Date of Assignment:
	xxx

	Total number of working days
(max. 240 in a 12-month period):
	6 months – IFAD internship programme

	Division/Department:
	CSD Department / HRD division/ Policy and Strategic Support Unit (PSSU)

	Location:
	Rome  HQ

	Reports to (name and title):
	Brigitte Melina, Senior HR Specialist, Policy.

	GENERAL DESCRIPTION OF TASK(S) AND OBJECTIVES TO BE ACHIEVED

	The intern provides overall assistance in support of the development of HR Policies and Procedures. He/She will work under the supervision of the Senior HR Specialist, Policy.

	
The expected activities during the internship are as follows:

· Conduct background research, which includes benchmarking exercises on specific policy subjects as well as analysis on best practices within the private and public sector; in support of the development of HR Policies and Procedures;
· Assist in reviewing and drafting of policy material required to support IFAD’s programmatic and operational requirements, ensuring compliance with the overall IFAD policy framework; and
· Prepare draft presentations of analysis, draft reports and/or other material as required in support of various communication activities relating to HR policy changes and other policy-related activities.

	KEY PERFORMANCE INDICATORS

	Expected Outputs (please include any travel if applicable):
	Required Completion Date:

	All of the above 
	During six months period – end date xxx






Name: …………………………………………….…Signature…………………………………………….	Date:……………………….


