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Annex V	Terms of Reference for Consultants and other persons hired by IFAD under a non- staff contract

	INDIVIDUAL RESPONSIBILITIES, EXPECTED OUTPUTS AND REQUIRED COMPLETION DATES

	Full Name:
	

	Contract Category:
	Intern

	Contract Type:
	09-Interns Regular

	Contract Sub Type:
	

	Specialization:
	HR Management

	Expected Start Date of Assignment:
	

	Expected End Date of Assignment:
	

	Total number of days of service:
	180

	Division/Department:
	Human Resources Division

	Reports to:
	CRISTINA SCHIARINI, HR Specialist (BPU)

	GENERAL DESCRIPTION OF TASK(S) AND OBJECTIVE(S) TO BE ACHIEVED

	Expected Activities:

	RECRUITMENT, REASSIGNMENT AND CONTRACT MANAGEMENT:

Intern supports to the talent acquisition and reassignment processes of all categories of staff and non-staff, when applicable, including support to Business Partners in the preparation of vacancy announcements in support of IFAD’s identification of the right candidate at the right time for the right position in area of assignment. Activities at this level include:

· Provide solutions and opportunities for improvement to a wide spectrum of recruitment and talent outreach in IFAD. Modernize recruitment outreaching activities; improve the use of outreach recruitment services such as social networks
· Conduct market research and analysis on best practices on talent outreach, employer branding and recruitment and provide an initial draft of ideas and strategies for implementation.
· Prepare presentation drafts and materials as required
· Assist the selection of candidates, including evaluating and screening applications of candidates, preparing profiles of candidates, , and conducting roster searches for vacancies and contribute to identify short-lists of candidates
· Be accountable for integrity, transparency, and equity in the personal use of assigned IFAD resources, including equipment, supplies
· Perform any other duties as required.

	KEY PERFORMANCE INDICATORS

	Expected Outputs (please include any travel if applicable):
	Required Completion Date:

	· Revised and finalized generic job profiles and job descriptions for all positions in the Fund
· An analytical report and PowerPoint presentation summarizing project in terms of process, consultations, and results
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