Terms of Reference for Interns


	Full Name:

	

	Grade:

	Intern

	Job title: 
	Intern

	Division/Department:
	Latin America and the Caribbean Division

	Period of contract: 
	TBD

	Reason for assignment:
	Additional support to manage the pipeline and portfolio

	Location:
	Panama City, Panama

	Reports to (name and title):
	Juan Diego Ruiz Cumplido, MesoAmerica and the Caribbean Hub Head, LAC

	DESCRIPTION OF DUTIES

	
	 1. Organisational setting 
The International Fund for Agricultural Development (IFAD) is an international financial institution and a specialized United Nations agency dedicated to eradicating rural poverty and hunger. It does so by investing in rural people. IFAD finances programmes and projects that increase agricultural productivity and raise rural incomes, and advocates at the local, national and international level for policies that contribute to rural transformation. 


2. Purpose of Position 
Interns will provide contributions toward the development of advice and technical guidance in support of sustainable government strategies, policies and programmes to improve agricultural development and rural poverty reduction. Interns will be further accountable for capacity building activities including identifying, analysing, documenting, harmonizing and disseminating both national and local issues as well as conditions and best practices and lessons learned among partner development agencies. 

3. Duties and responsibilities 

Under the overall strategic, policy and management guidance and supervision of the MesoAmerica and the Caribbean Hub Head and/or CDs, the incumbent will: 
· Provide technical support on the current corporate and operational standards, policies and procedures.
· Support project teams in setting up monitoring and evaluation systems, providing training and advising teams on how to incorporate corporate indicators in project logical frameworks checks when relevant. 
· Support supervision and implementation support missions of assigned programmes/projects, including provision of guidance to external consultants, government officials and other parties;
· Identify problems and bottlenecks to be addressed, proposing corrective actions and tracking follow-up actions. 
· Provide substantive support to consultative and other meetings, conferences, etc., to include proposing agenda topics, identifying participants, preparation of documents and presentations. 

4. Qualification and Skills Required 
Education and experience 
· Advanced university degree from an accredited institution in rural development, agriculture, economics, rural finance, development policy or other job related fields.
· At least five 2 years’ of professional experience preferably in programme design, supervision and loan/grant administration with financial institutions, development cooperation agencies, governments, etc.
· Experience working with development organizations on rural development and experience in working with governments are desirable. 

Technical/Functional Competencies 
Planner and organiser. Understands corporate objectives, effectively planning activities and projects well in advance and adjusting to changing circumstances. 
Teamwork: Capacity to foster teamwork and establish harmonious working relationship in a multicultural environment. Establishes good working relationship with clients and colleagues. 
Negotiator and communicator: Works effectively with others to meet mutual goals, negotiates to align parties, builds networks, listen and communicates effectively to engage others. 
Analytical: Demonstrate strong analytical skills with superb accuracy and attention to detail with ability to research and synthesise data. 
Languages and other skills: 
· Full command of English and Spanish is required, including the ability to set out a coherent argument in both languages in writing presentations and group interactions. French will be desirable.  
· Full command of office applications (Word, Excel, PowerPoint) and ability to work with other relevant technology and procedures (e.g.: web-based databases and other statistical applications) to collect, organize, share and use information. Full command of IFADs corporate reporting systems (GRIPS, Oracle BI, ORMS) is desirable. 




